Writers (Pencillers)

What I need to say to a writer
1. Thank you for writing for me – it is a really important job and should also be enjoyable!
2. Have you written before? Was it at this level?  If not, here is a Writer’s Tips sheet 
3. Have you ridden tests?  How are your note-taking skills? (student, journalist, PA etc)

4. Please fill in the top & bottom of each sheet before the next horse starts
5. I usually give my comment first, then my mark
6. Please hand the Board to me asap after final salute, I like to write my own Collectives
High Priority
· Turn all mobiles off!

· Get the marks down

· Add  .0  to any whole numbers, cos of half marks

· Get the comments down esp for a 5 or lower…

· Abbreviate words, pls do NOT editing out all the modifiers  (Suggest they use: sl, qu, v, a bit, s’times)

· Record the Collectives & a brief description of horses on the Start List

· EOC’s are noted with an asterix in the Marks Column so scorers see it. Circle Error at bottom of sheet as well
· Use of voice – note in Comments Box, but note eg  -2 in Marks Column so scorers see it

Low Priority

· Spelling correctly (loose, lose, rhythm etc)

· Being neat 

Good Writers: 

· Check that the sheets – p1 & 2 are correct & for the correct number of competitors

· Respect the confidentiality of Judges ‘What is said in the Judge’s Box, stays in the Judge’s Box’

· Write the Collective Marks on the Start List while I do the Collectives

· Let me know the time the next horse is due in if I ask – running to time is important

· Never give background or gossip on competitors/family before they compete  

· Write comments, rather than print them – block capitals are the slowest way to write

· Use arrows to the right box if  a comment is in wrong box, never cross out a comment 

· Use a dot in margin if a mark is missing or a comment needs querying

· If they miss a mark or comment, they ‘stay with the judge’ & come back to what they missed at the end. Ie Never ‘play catch up thru a test.’
· Remain quiet during the test

· Remain quiet until judges have finished their Collectives, (I am not clever enough to concentrate if conversations with runners, caterers, mentees etc are going on)
· If you notice any EOC, wrong gear on a horse or rider I may have missed it (eg black bell boots), please let me know – no judge is infallible!
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